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I[TPABUJIA
BEJICHUS AJICKTPOHHOTO XypHaJia B 00pa30BaTe/IbHBIX OPraHU3alMAIX
ropoackoro okpyra KiinH, peaausyronmx A0NOTHUTEIbHbIE 00111e00pa30BaTe/IbHbIC
MpOrpaMMBbl

. OO6ume nonoxeHus

[IpaBunia BeAeHUS 3JICKTPOHHOrO >XypHajia B 0OOpa30BaTENIbHBIX OPraHU3aALUAX
ropojackoro okpyra KivH, peanu3yromux J0NOJHUTENbHBIE 001e00pa3oBaTebHbIe
nmporpamMMBbl (f1ajee cooTBeTcTBeHHO — [IpaBmna, Opranmzaruu), paspaboTaHbsl B
COOTBETCTBHH  C OenepanbHbBIM 3akoHOM OT 29.12.2012 No 273-®3 «O6
oOpazoBanuu B Poccuiickoit ®enepaumny, pacnopsixkeHueMm [IpaBuTenscTBa
Poccuiickoi @enepanuu ot 17.12.2009 No 1993 -p.

Hactosime [IpaBuna onpeaenstoT NOHATHSA, LEb, 3a4auu, TpeOOBaHUS, TPaBUIa
paboThl € DJIEKTPOHHBIM O KYPHAJIOM, MOPAJOK OOECHEeUeHUs] JIOCTOBEPHOCTHU
BBOJIMMBIX B 3JICKTPOHHBIN KypPHAJ JAHHBIX, HAAEKHOCTH UX XPAHCHUS W KOHTPOJIA
COOTBETCTBUS TPEOOBAHUAM B 00OPA30BATENbHBIX.

Hacrosmmue [IpaBuna PacnpoCTPaHSIOTCA Ha MYHHLUMATbHBIE
0011e00pa3oBaTe/ibHbIC  OpPraHu3alliyd,  MYHULMNOAIbHbIE  0Opa3oBaTENIbHBIC
OpraHu3alvi JOMOJHUTELHOIO 00pa30BaHUs, MOJABEIOMCTBEHHbIE MUHUCTEPCTBY
oOpazoBanus MoCKOBCKOM 001acTH, YacTHbIE 00IIe00pa3oBaTe/ibHbIC OpraHu3allki,
yacTHele  00pa3oBaTelbHBIE  OpPraHW3alMHA  JOMOJHUTENIBHOTO  00pa3oBaHMA,
peANM3YIOLINX JOMOJHUTENBHBIE 0011I€00pa30BaTEIbHBIE TPOrPAMMBI.

II. Onpenenennis U COKpaleHUA

EUCHOII - rocynapcTsennast nHGOpMAaIMOHHAs CHCTEMa, MPeIHA3HAUCHHAS IS
MOHHTOPUHTA c(ephl JIOTOJHHUTEIIBHOrO 00pa3oBaHus MOCKOBCKOW 001acTu,
BHEJIPEHUS TICJICBOM MOJEIN JIOTMOJIHATEIFHOTO 00pa3oBaHusA ACTEH W OKa3aHUA
rOCYJApPCTBEHHBIX (MYyHUITMTIABHBIX) YCIYyT TO peaju3aly JAOTOJTHATEIIbHBIX
00111e00pa30BaTENIbHBIX MPOTPAaMM M TOPOrpaMM CIOPTUBHOM MOJATOTOBKA HA
tepputopu  MockoBckoi objactu. [IporpamMMHO-KOMMYHHWKAMOHHASA — Cpena,
MPEACTABIISIIONIAsA cO00M COBOKYMHOCTh 0a3 JAHHBIX W MPOTPAMMHOTO 0OECTICUCHHSI,
MTO3BOJISIFOINET0 0OpabaThiBaTh HH(MOPMAITHIO.

OneKkTpoHHBIA XypHan (manee — JKypHam) — OTKpBITas, AOCTyMHAs B JIFOOOH
MOMEHT BPEMEHHU D3JICKTPOHHAS BEPCHS >KypHaJa, PacrlojioKeHHAas Ha TiaTdopme
EMCJIOII. Caiit cepuca: https://booking.dop.mosreg.ru, https:/new.dop.mosreg.ru.

ITonb3oBatenu — coTpyAHUKH MuHHCTEPCTBA 00pa3zoBaHua MOCKOBCKOH 00J1acTH,
COTPYAHHMKH YTIpaBJIeHHUS 00pa3oBaHWa AJIMWHHUCTPAIIMN TOPOACKoro okpyra Kimn,
cotpyanukn MY «METOJUUYECKUM KABUHET», corpyauuku MOLI,
anMuHucTpanusas  OpraHmsamnuy, Ieaarorudeckue  padotHuku  OpraHuzaluu,
CUCTEMHBIN anMuHHucTpaTop OpraHuzanuu, APYrHe KAaTeropuH MOJIb30BaTENEH,
ompeensieMbie anMUHACTpaIel Opranu3aiuu.

CucTtemHbIll aAMUHHUCTPATOP — COTPyAHUK OpraHuszanuu, MOJb30BaTENb C


https://booking.dop.mosreg.ru
https://new.dop.mosreg.ru

npaBamMu CUCTEMHOTO aJMUHHUCTPATOPA, BBITIOJTHSTFOTITHIA dhyHKIHR
aaMuHUCTpUpoBanua JKypHana.

[Temaroruuecknii pabOTHUK — (DPU3HUECKOE JIUIO0, KOTOPOE COCTOUT B TPYIOBBIX
OoTHOIICHUsAX ¢ OpraHuzanued ©  BBIMOJHAET OOSI3aHHOCTH MO OOYYEHHUIO,
BOCIIUTAHUIO 00yYaIOITHUXCH.

[Tenaroruueckuii paGOTHUK OCYILECTBJISET BEJACHUE AJICKTPOHHOTO KypHaja Mo
KaXJ0W W3 Tpynn, B KOTOPOM BemeT padoTy MO peaju3aluy JIOMOJHUTEIbHOMN
00111e00pa30BaTeIbHON MPOrpaMMBbI.

OOyuaromuiica —  (U3AYECKOE JIMIO, OCBAaWBAIOIIEE  JOTOJHUTEIBHYIO
00111e00pa30BaTENIbHYIO MPOTPAMMY.
[lepconanbuapie maHHBIE — JM0oOas wWHGOPMAIMSA, OTHOCAIAACA TPAMO WA

KOCBEHHO K OIPENEJICHHOMY WM onpenenseMoMmy (uzndeckoMmy Uiy (cyObekTy
NEPCOHAIBHBIX JTAHHBIX).

III. I{ens m 3amaum BeacHus KypHana

lens Bemenma JKypHama —  KOHTPOJb  pealu3aldd  JIOMOJHUTEIBHBIX
0011e00pa3oBaTebHBIX TPOTPAMM B COOTBETCTBHH C KaJICHIAPHBIM Tpadukom, yder
MOCEUIECHUS 3aHATUH OOYYarOIUMHUCS, ydeT padoyero BPEMEHHU MNEeAAaroruyecKoro
pabOTHUKA U MPOBEACHUS 3aMEH.

3anauu;

ABTOMATH3AllMSA yueTa U KOHTPOJIS OpraHu3alvu oOpa3oBaTEIbHOTO MPOIECca B
Opranuzaiuu B 4YacTH peaju3alliu  JONOJHUTENbHBIX 00IIe00pa30BaTEIbHbBIX
MPOTPaMM;

XpPaHEHUWE  JaHHBIX O  TMOCEHAEMOCTH  OOYYarOIIMXCS,  OCBAMBAIOIIMX
JOTIOTHUTENIbHBIE 00111e00pa30BaTEIbHbBIC MPOrPAMMBI;

CO3/IaHUE €IUHOW 0a3bl KAJICHIAPHO-TEMATHUECKOTO IJIAHUPOBAHUS MO BCEM
JIOTIOJIHUTENIbHBIM 00111€00pa30oBaTe/ibHbIM nporpaMmaM OpraHu3alinu;

CO3/IaHUE AIEKTPOHHBIX noptdomo oOyyarolmxcs, OCBaUBAIOIIUX
JOTIOJTHUTENIbHBIE 00111e00pa30BaTEIbHbBIC MPOTPAMMBI;

BEICHUE HJICKTPOHHOM oTuéTHocTH B OpraHuzaiMu B 4YacTU pealiv3aluu
JOTIOJIHUTENIbHBIX 00111€00pa30BaTEIbHBIX MPOrPaMM;

KOHTPOJIb OCBOCHUS OOYYaIOIIUMMCSA TOIMOIHUTEIBHBIX 00I1e00pa3oBaTelIbHBIX
MpOTrpaMM, YTBEPKICHHbIX OpraHu3aiuel Ha TeKyInuid yuyeOHbIi To/I.

IV. ®ynknroHaabHbIE BO3MOXKHOCTH JKypHana

Kypnan asnserca uactoto EUCJIOIT 1 cinyxut Ajid peiieHus 3a1a4, yKa3aHHbIX B
nyHkte 9 pazaena Il [Tpasui.

’KypHan oTHOCUTCS K KaTeropuu MHOTOMOJIb30BATEIbCKAX aBTOMATHU3UPOBAHHBIX
WH(POPMAITMOHHBIX CHUCTEM C pPa3HBIMH TIpaBaMu JAOCTyNa, JUIS HACTPOHKH
KOTOPBIX CO3/1aHbI OT/CJIbHBIC poJin MOJIb30BaTENICH C
HAa3HAUCHWEM  DPA3PCIICHW  HA  BBIMOJHEHWE  OTACABHBIX  (DYHKIWW H
OTPaHUYCHHI 1O JOCTYIy K HHDOPMAITHH.

3anucu B JKypHalie MPU3HAIOTCS PABHBIMU 3aMUCIM OyMa)KHOTO KypHajia ydeTa
00yYaroImuxcs.

Wndopmanmsa, maxoxasmascs B KypHane, COASPKHAT TMEPCOHANbHBIC MAaHHBIE W
00pabaThIBacTCsA B COOTBETCTBUH C TPEOOBAHMAMM 3aKOHOAATEIhCTBA Poccuiickoi



denepanuu 0 3aITUTE EPCOHATBHBIX TAHHBIX.

Undopmarmsa,  xparsmiascs B JKypHame,  I0/DKHA — TOMIEPKUBATHCSA
[Tonp3oBaTensiMu B aKTyaIbHOM COCTOSTHUH.

Benenue Xypnana oOs3aTebHO Ui KQKJIOTO MEAArorMuecKkoro padOTHHKA,
PEATU3YIOLIETO TOMOJHUTENIbHBIE 00IIE00pa30BaTEIbHBIC TPOTPAMMBI.

Kypuan Benercs Ha PyCCKOM S3BIKE.

Kareropuueckn 3ampemaercs  gomyckarb — oOydamommxcs K paboTe mo
BBOJIy ¥ PEAKTHPOBAHUIO MaHHBIX JKypHana.

Kypuan obecrieunBaeT BO3MOKHOCTb BBO/IA, XpaHESHUS |
MCIIOJTb30BAHUS:

MporpaMMbl OOYUCHHUS,

CIIUCKOB 00YYarOIIMNXCS;

CITUCKOB TIeTarOTHYECKUX PAaOOTHUKOB.

Kypnan obecrieunBaeT nearornueckiuM paboTHUKAM CJIEIYIOIINE BO3MOKHOCTH:

yU4éT TPOBEAEHHBIX 3aHITHH C BO3MOXHOCTAMH 3aHECEHWS JaThl 3aHATHA,
KOJTMYECTBA YaCOB, TEMBI 3aHATHS, OTTUCAHUS TTPOHICHHOTO MaTepHala;

perucTpaIsa  MPUCYTCTBHUSA/OTCYTCTBHS O0OyJaIOTIMXCA HA 3aHATHAX,

aHaym3  (popMupoBaHWE aHAIUTHYCCKUX  OTYETOB) O MOCEIAEMOCTH
00yYaroImux cs;

BHECCHHE KOPPEKTHUPOBOK B JIAHHBIE yu&Ta (TEMBI 3aHATHH, JOMAITHUE 3a/1aHAS U
T.IL.).

Kypnan oOecneunBaet anmMuHucTpauuu  OpraHuzaiumn

CJIEAYIOIINE BO3MOKHOCTH:

IPOCMOTP u penakTUpoOBaHWe Beel HMH(pOpMaANAN Kypnana B
COOTBETCTBUH C (PYHKITHOHATBHBIMU 00SI3aHHOCTSIMU U YPOBHEM JIOCTYTIA;

skcropt mHpopManuu U3 XKypHaia B cTaHaapTHBIC (OpMaThl TaHHBIX IS aHAJIHA3a
U (mm) hopMupoBaHUS OTYETHBIX (HOPM;

BBO/T u aKTyan3aIus CIUCKOB  OOydYalOmmXcsi,  TPYNN/KIAccoB,
nearornueckux paboTHukoB OpraHuzaiuu;

OTpaXeHUE MABMXKECHUS oOydarommxcs (MepeBoa W3 OMHOW Tpymmbl/Kiacca B
JPYTYIO TPYMIy/KIacc).

Kypnan oOecneunBaet CUCTEMHOMY aIMUHUCTPATOPY CIIEAYIOIIIE
BO3MOYXHOCTH:

BeJICHWE (CO3aHNe U PeAaKTHPOBaHue) YUETHBIX 3anuceit [lomp3oBareeii;

penaktupoBanue npoduis [lomp3oBareneit;

OCYILIECTBJICHUE PE3CPBHOTO KOMMPOBAaHUS AaHHBIX JKypHana.

Kontponms 3a BeaeHmem JKypHana  OCYIIECTBISETCS  YIIOJHOMOYEHHBIM
JOJDKHOCTHBIM  JTUIIOM, OTPEACIIAeMbIM pykKoBoauTenaem OpraHuzanuu (majee -
YIIOJITHOMOUCHHOE JIMI0) B TEUEHHWE YyUeOHOTO ToJa B COOTBETCTBHU C TUIAHOM
BHYTPEHHETO KOHTpois OpraHusanwv W akTamu pykoBoautenss OpraHu3aidu o
MPOBEACHAHM KOHTPOJBHBIX MEPOTPUATHIA C TICJIBI0 TPOBEPKH CBOCBPEMEHHOCTH
orpaxenus B JKypHane wH(pOpPMAIUA O TPOBEACHHBIX YYEOHBIX B3aHATHAX U
nocemaeMoct  OOydalOIMMKCS 3aHATHA, a TakXKe Ppe3yJIbTaTOB OCBOCHHS
JIOTIOJIHUTENIbHOU 00111€00pa30BaTeIbHON MPOTPAMMBI.

V IlpaBuna Beaenus KypHana

Texnuueckol pa3paboTkod U conpoBoxacHuEM JKypHana 3aHUMAETCs ONeparop



EWUCHOIIL. Xypnan poctynmeH ¢ gi000ro KOMIBIOTEpA, TMOAKIIOUEHHOTO K
WH(POPMAITMOHHO-TEIICKOMMYHUKAIMMOHHOH ceTn « THTepHeTY.

Bce nonb3oBarenu HECyT OTBETCTBEHHOCTh 3a COXPAHHOCTh CBOUX PEKBU3UTOB
JOCTyNa, HWCKJIIOYAIOIIYI0 TMOJK/IIOUeHUE MocTopoHHuX Jjul. [lonb3oBarenu He
UMEIOT MPABO U3MEHATh PEKBU3UTHI (JIOTHH/TIAPOJIh ), BhIIaHHbIE B Opranu3ariim.

[Ipu yTepe peKkBU3UTOB AOCTYMA MOJb30BATENM O0sA3aHbl B TCUCHHE OJHOTO IHS
MOCTAaBUTh B M3BECTHOCTh PyKOBOAUTEAss OpraHu3alid U B TEUCHHE ABYX AHEH
MOJYYXTh HOBBIM MApoJib JUIs JIOCTyNa K cepBuUCy. [0 MOIyueHHS MOJIb30BATENIEM
HOBBIX PEKBU3UTOB J10CTY T K XKypHany Ojokupyercs.

[Tons3oBaTenu  umewoT mpaBo goctyna kK JKypHainy — €XEAHEBHO U
KPYIJIOCYTOYHO.

Buecenne wHbopMammu O 3aHATHAX W 00 OTCYTCTBYIOMHX  JOJDKHBI
MPOU3BOAUTHCS TIEAATOTHYESCKUMH PaOOTHUKAMU 1O (haKkTy B JICHb TPOBEIACHHS.
Ecnu 3aHsTMe mpoOBOAWIOCH HE  OCHOBHBIM  MEAAroroM, pPeaau3yrolum
JOTIOJTHUTENbHYIO  00Imeo0pa3oBaTebHy0 TIporpaMMmy, (akT 3aMeHBI JOHKEH
OTPaXKaThCsl B MOMEHT BHECCHUSI YUETHOM 3aIKCH.

ITpu Benenun KypHana anMmuHucTpainued OpraHu3aldy, MO0Jb30BATESAMH,
CHCTEMHBIM  aJMHHHUCTPATOpPOM  oOecrmeuuBaeTca  coOmoacHue  TpeOoBaHUM
3akoHoAarenbcTBa Poccuiickoit Meaeparuu, a Takxke peKOMEHIAIUHN (Pa3bsiCHEHHH )
(henepalbHBIX OPTaHOB TOCYJAAPCTBEHHOW BJIACTH, OCYIICCTBIISIFOIINX YIPABJICHUE B
cepe oOpazoBaHMs, B TOM YHCIIC:

®enepanpHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX JAHHBIX)

noctaHoBjeHus llpasurensctBa Poccutickoit ®enepanuu ot 01.11.2012 Ne 1119
«O0 yTBepxkaeHUN TPEOOBAHUM K 3alIUTE MEPCOHATLHBIX JTAHHBIX MPU UX 00pabOTKe
B MH(POPMAITMOHHBIX CHCTEMAX MEPCOHANBHBIX JAHHBIXY,

nucbmMa MuHuctepcTBa oOpa3oBaHuss W Hayku Poccuiickoii ®enepauuu OT
15.02.2012 Ne AII-147/07 «O MeTOOWYECKHUX PEKOMCHIAIMAX II0 BHEIPCHHUIO
CUCTEM BEJICHUS KyPHAJIOB YCIEBACMOCTH B JICKTPOHHOM BHJIE»

nucbMa MuHuctepcTBa oOpa3oBaHus u  Hayku Poccuiickoii ®enepaumu OT
31.03.2014 Ne MOH-I1-1213 «O xypHajnax B 3JICKTPOHHOM BUJIE».

VI. ®yHkunoHajibHbIe 00A3aHHOCTU COTPYAHUKOB OpraHu3aluy Mo 3arojaHEHUIO
Kypnana

CucTtemMHbIl aIMUHUCTPATOP: OPraHU30BbIBACT MOCTOAHHO JIEHCTBYIOIIUN
MTyHKT s 00yueHHs

nenarornueckux padbotuukoB Opranuzanuu padore ¢ XKypHanowm;

HECET OTBETCTBEHHOCTH 3a TEXHUUECKOe (pyHKImonnposanue XKXypHana;

€KEHEACIIPHO MPOBOAUT  aHAIU3 BeaeHua  JKypHama wu JOBOJIAT
WH(pOPMAITHIO 10 CBEACHUS MEIarormieCKuX pabOTHUKOB;

MIPOU3BOJIUT MPOLIEAYPY MEPEBOJIA )KYPHAJIa HA HOBBIN yueOHbIl rog B nepuoa ¢ 1
ntoHs 1o 10 ceHTAOpS BKIIIOUUTENBHO;

B KOHIIE KQ)KJIOr0 y4e€OHOr0 T0/ia BHIMOIHAET MPOUEAYPY apXUBALIUU KYPHAJIOB.

YIIOTHOMOYEHHOE JTULIO:

OCYIIECTBIISIET KOHTPOJIb 3a BeAeHueM JKypHarna;

€XKEMECAUYHO COCTABJIAET OTYETHl MO pPadoTe NEAArOrMYECKUX PaOOTHUKOB C
Kypnanowm;

J0 5 uuWcia KakAOro Mecsla nepenaer  pykopoautenmo  OpraHuzanuu



uHpopmaruio o dakTuueckun OTpabOTaHHOM pabodeM BPEMEHH TMEAarOruuecKuX
PaOOTHHKOB,

eXKEeMECIUHO ToydyaeT OymaxHbie kormwu KypHama mo rpynmnam y CHCTEeMHOTO
aJMUHUCTPATOPA,;

KOHTPOJIUPYET 3aMKCh NEAArOTHUECKUX PAaOOTHUKOB O MPOBEICHHON paHee 3aMEHe
B COOTBETCTBHUH C )KYPHAJIOM 3aMEH.

[Tenarornueckuii pabOTHUK:

CBOCBpPEMEHHO 3amojHgeT JKypHad M CIeIUT 3a JOCTOBEPHOCTHIO MAHHBIX 00
00ydaromuxcs U UX POJUTENAX (3aKOHHBIX MPEACTABUTENAX);

PETYISPHO, HE PEKE OHOTO paza B MECHIl, MPOBEPIET M3MEHEHNE (DaKTHUECKHIX
JAHHBIX W TIPU HATWYUW TaKUX U3MCHCHWN CTAaBUT B M3BECTHOCTH aIMAHHUCTPAITUIO
Opranm3anuu;

cCBOeBpeMeHHO 3aHocuT B JKypHanm JaHHBIE O pe3yjbTaraX OCBOCHHS
JOTIOJTHUTENBHBIX 00IIe00pa30BaTeIbHBIX MPOrpaMMax 00yJatoIUMHUCS;

COCTaBJISAET KAJICHAAPHO-TEMAaTUUECKOE TIJIAHUPOBAHKE 10 HaYaia yueOHOro roja.

VII. KorTpoms GyHKIIMOHUPOBAHUSA U XpaHESHWS TaHHBIX JKypHaa

PesepBHble komuu ©0a3bl JAaHHBIX HA MATEPUAIbHBIX HOCHUTENSIX CO3/IAt0TCSA
CUCTEMHBIM AIMUHUCTPATOPOM MO OKOHYAHUM KAXKIOTO MOJYTOAUs M MEPEHOCATCS
HA BHEIIHUE 3JIEKTPOHHBIE HOCUTEIIH.

B koH1ue kaxxaoro yueoHoro roja XKypHaia apXuBUPYETCA U XPAHUTCA HA BHEIIIHUX
HOCUTENAX. ODJNEKTPOHHBbIE Bepcuu JKypHajoB KOMUPYIOTCA HA CETEBOW AMCK Ha
CEpPBEPE M HA BHEIIHWMN XECTKAM AUCK. J[OCTYyN K CETEBOMY AMCKY OTrPaHUYMBACTCS
CHUCTEMHBIM aJAMHUHHUCTPATOpOM (mocTym: mupektop OpraHusamnud, 3aMEeCTHTENN
mupekTopa Opranwzaiun). BHemHu# KECTKUNW TUCK C AICKTPOHHBIMUA BEPCHAMH
KypHajia XpaHUTCA B KaOMHETE TUPEKTOpa B celide.

[To okoHYaHWK y4eOHOro roJa 3aMecTUTENH aupekTopa OpraHusaluu COBMECTHO
C CHCTEMHBIM AJMHUHUCTPATOPOM 3aBEPAIOT OyMmaxkHbie konuu XKypHaja, KOTOPhIE
xpaHarcs B apxuse OpraHuzaium.



